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Library Rules & Regulations for IIG HQ and Centers

gfg=Rur =/ Circulation Rules:

a.

T ST 1 T8 G R ARg I A1 39 Ueel 9799 Y oA =fee|  / All borrowed materials must be
returned on or before the due date.

ST 377ATA o 21 ot ST e bl oft Jecierter™ HIall, Teciehierd | STeX el of T8 T g/ No library material
can be taken out of the library without permission or without being issued.

IS T ST T 7T EAHICT I T I STeY T8 T STE S S| Qelft TiehTord AnEil hl R IH St § g
TEIhT bl A0d FﬁETﬁ?JTTrI'HTﬂT%EI / No issued library material can be taken out of station. All
library material should be returned back to the library before leaving station.
ST & 3R 2, o & TEehrera bl ST e / 31T (3 AT T S T R T §) 1 e ¥ a1et 7
W STE |/ Users are requested not to take library books/ documents outside the library which are
not issued against their names.

TR I ARG § Teel 8 ST 3l 1T faRelt o Jecieh 1 aToe e & R Taar el / Library reserves the

right to recall any issued book even before the due date.

SYATERTTST 3 A T S Sl TS Tk SR T8 € | STETTRT 370 1S T 3T Al T8 e oh fore fmar

81/ Books issued in a users name are not transferable. The borrower is responsible for the books
borrowed on his/her card.

Jf TS A &, T SR 34T TR0 1 TEThl 1 G S AT ARSI § STA I 2 & as |, T @
ST TR QI o FERTT & S8R J& & [ Y &3/ If the books are lost, then the borrower
shall replace the books of the same edition or latest edition or pay for the book as per library
guidelines for book lost, after getting permission from the librarian.

SIS T IR O Y Tt Jecer bl ifcies e & a1 § T S A st=rer a1 7 =7 o & 9ne T off
& & fore 3% fTeR Iea e/ Borrowers must satisfy about the physical condition of the
books before borrowing otherwise they will be held responsible for any damage later or at the
time of return.

ST =TT T 37afey T8 B & a1 R & Tl 1 TaIh o % e &, 3R R 31T SR 39 T
£ a@ﬁaﬁ'mﬁfﬁll Users can also renew the books again after the completion of charging
period, subject to not being requested from some other user.

ST Pl Qe / ST &1 5 HEEH § e P STavadl el s; Ufae 9 foe o, fora a1 srearse e,
T3 I IS AT Rl 31 ik § 99 &Y ¥ gfafcd w1 agd TRl 9 <@ S| U g § ek ® 99 0
FFFTET ST ST, STe O foh 58 ST e oh O JEciehlerd oh el & oo § F8 i S e 1/ Users are
require to handle the books/ Journal very carefully; marking with pencil , writing or highlighting ,
tearing the pages or mutilating the same in any other way will be viewed very seriously. In such
case reader shall be held responsible unless these are brought to the notice of the library staff at

the time of issue.



QEchled Heddl/ Library Membership:

a.

TR & T T, FHafa o ST P Jedeier oo S8k I¥ 3Uce Tewid] W &l ST TEaaerd & qeet
& &0 ¥ THifHd LA 3MEvAR ®1 / The faculty members, staff & students of the Institute are required
to enroll as members of the Library by filling in the membership form available at the library
circulation desk.

b. 8 VT SIY ST 1 o 389§ T T T HTHT 3T Farelt F 3w @ SAfHFEE S| / This entitles
the use of resources & services offered for the purpose of academic and research work.
c. TR A TEeHerE e % g afifad 3K eud 2 & f 7 ST 8V The members are supposed to be
conversant with and agreeable to the Library rules.
I /arudt =/ Issue/Return Rules:

T ST & T o fof e 3R 27 &1 faviiue 99 few e e / The borrowing privileges for each category of

members are given below.

%.9./Sr.No. | SUINTERAISHl i AfTAT/ Categories of Users | 3@t/ Issue | Tich / ufentsit

Period Books/Journals

1L Jrerfork @ / Academic Staff 30 f/days 20

2. IeIfe/ e AT /Scientific/Technical Staff | 30 fd/days 10

3. fiee e /Research Scholars 15 fs/days 04
[&aeT 7o a¥/Only First Year]

4. R e / Aisie M./ Research 30 f/days 10
Scholars/Project Asst.

5. fafsifdT wsfase / Visiting Scientist 30 fe/days 10

6. WS B / Project Students 15 feA/days 02

g =W/ General Rules:

a.

QTR / TS ol STl : TEhl ] QIeh H S 4 7 i | Tieh ol 35 e / a0 7 3¢ / 7 W | W &
F @I o fle At A L, ey o 35 faf< 22 Sy Care of books/ documents: Do not pull a book
from the shelf by forcefully tugging the top of the spine. Do not lift/hold the book by holding its
cover/casing. Do not forces open a book which may break its spine stitches/binding.

PR3 B qEIerd 7 6 Te1 A1fe| / Users should maintain silence in the library.

TEAHICT o 3T IS = e 31 SFFAfd T8 21/ No discussion is permitted inside the library.

TR & ST R of 78 % wiieM 3T U7 verelf 1 sAfa Té %1 / No food and beverages are permitted
inside the library.

TEAHICT o 37T 7T of ST &1 379Af T8 81/ No bags are permitted inside the library.



T T &1 T HivTel & S84 5T o 781 o ST e, iR TEae #l Ted & e oA W SIS ol Afed| /
Readers should not carry books from one floor to another and should leave the books on the
reading table after consulting.

SWITETS 1 TEderd F JT F § e , JAY SR ASST W T STt F ST T ST Hred AT A /

Users should enter their names and Sign in the register kept at the entrance counter before
entering library.

SR P G & AeY SISl I F ST ST T FeT | e 9 Yo H T Se Afew / Users

should leave their bags on the baggage racks outside the library. Valuables should not be left in
the baggage racks.

YA T ST 2, i 3 TR Bl T/SI3T A & SIG 2et T SIS & | G & S 5 Tl 1 T
Uk WG Sarel/ Users are requested to leave the books after reading/ browsing on the table.
Re-shelving of the books is done by the library staff.

qFERTaT S SHeH 1 EaRICT Shl et fer9Ty 3ae TX U STHT =few | 371 feredr 31=r iféar wftcar # =@y o st =nfewly
Magazines and journals must be read only in the library on specific tables and should not be
taken to any other reading areas.

YA o, R o Qe e e, HigT 3T / AT &if e T8 F el / Users should not
scribble on, fold, and/ or damage any library document in any way.

fafSTet Feed, JEIerd Gael e S I¥ 3ucied He&Idl HiH & FaT <1/ Visitor’'s members of the Library by
filling in the membership form available at the library circulation desk.

. T Jareh & Tl veqell W gEma w81/ Suggestions on all aspects of library services are
welcome.
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